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USID2009 Conference Publication Format

Abstract

The abstract is to be in fully-justified italicized text, at the top of the left-hand column as it is here, below the author information. Use the word “Abstract” as the title, in 10-point Verdana, boldface type, left relative to the column, initially capitalized. The abstract is to be in 9-point Italics, single-spaced type, and up to 150 words in length. Leave two blank lines after the abstract, then begin the main text. 

1. Introduction

This format is to be used for submissions that are published in the conference proceedings.  We wish to give this volume a consistent, high-quality appearance. We therefore ask that authors follow some simple guidelines. In essence, you should format your paper exactly like this document. The easiest way to do this is simply to download a template from the USID2008 website and replace the content with your own material.  The template file contains specially formatted styles (e.g., Normal, Heading 1, Bullet, Table Text, References, title, authorName) that will reduce your work in formatting your submission.
2. Formatting your paper

All printed material, including text, illustrations, and charts, must be kept within a print area of 6.5 inches (16.5 cm) wide by 8.55 inches (21.7 cm) high. Do not write or print anything outside the print area. All text must be in a two-column format. Columns are to be 3-1/16 inches (7.85 cm) wide, with a 3/8 inch (0.81 cm) space between them. Text must be fully justified.

A format sheet with the margins and placement guides is available as both Word and PDF files as <format.doc> and <format.pdf>. It contains lines and boxes showing the margins and print areas. If you hold it and your printed page up to the light, you can easily check your margins to see if your print area fits within the space allowed.
3. Main title

The main title (on the first page) should begin 1-3/8 inches (3.49 cm) from the top edge of the page, centered, and in Helvetica 22-point, boldface type. Capitalize the first letter of nouns, pronouns, verbs, adjectives, and adverbs; do not capitalize articles, coordinate conjunctions, or prepositions (unless the title begins with such a word). Leave two 12-point blank lines after the title.

4. Author name(s) and affiliation(s)

Author names and affiliations are to be right beneath the title and printed in Verdana 7.5-point, boldface type. Multiple authors may be shown in a two - or three-column format, with their affiliations italicized and right below their respective names. Include e-mail addresses if possible. 

5. Second and following pages

The second and following pages should begin 1.25 inch (3.2 cm) from the top edge. On all pages, the bottom margin should be 1.2 inches (3 cm) from the bottom edge of the page for Letter Paper (8.5 x 11-inch).
6. Type-style and fonts

Wherever Verdana is specified, the font “Verdana” may be used. If neither is available on your word processor, please use the font closest in appearance to Verdana. Avoid using bit-mapped fonts if possible. True-Type 1 fonts are preferred.

7. Main text

Type your main text in 9-point Verdana, single-spaced. Do not use double-spacing. All paragraphs should be indented 1/4 inch (approximately 0.5 cm). Be sure your text is fully justified—that is, flush left and flush right and shall have 10pt paragraphs spacing. Please do not place any additional blank lines between paragraphs. 
Figure and table captions should be 8-point boldface Verdana (or a similar sans-serif font). Callouts should be 8-point non-boldface Verdana. Initially capitalize only the first word of each figure caption and table title. Figures and tables must be numbered separately. For example: “Figure 1. Database contexts”, “Table 1. Input data”. Figure captions are to be centered below the figures. Table titles are to be centered above the tables.

8. Figures

The examples on this and following pages should help you get a feel for how screen-shots and other figures should be placed in the template. Be sure to make images large enough so the important details are legible and clear.

Your document may use color figures, which are included in the page limit; the figures must be usable when printed in black and white.
If you aren’t familiar with Word’s handling of pictures, we offer one tip: the “format picture” dialog is the key to controlling position of pictures and the flow of text around them. You access these controls by selecting your picture, then choosing “Picture…” from the “Format” menu.
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Figure 1: Insert a caption below each figure. Use the “caption” style to format the text.
The picture format dialog has five tabs, with three—size, position, and wrapping—probably being the most useful here. 

As for the “picture” tab in that dialog, we recommend using Photoshop or other graphics software to scale images, rather than scaling them after you have placed them in Word. Word’s scaling tends to reduce the clarity and legibility of images more so than dedicated graphics software. 


Figure 2: If your figure has a light background, you can set its outline to light gray, like this, to make a box around it. The column width is 8.5 cm (3.34”), so setting this picture to fill the column was easily done by right-clicking on it (option-click on the Mac), choosing “format picture,” then the “size” tab, and setting its width to 8.5 cm (3.34”).
9. First-order headings

For example, “1. Introduction”, should be Verdana 10-point boldface, initially capitalized, flush left, with one blank line before, and one blank line after. Use a period (“.”) after the heading number, not a colon.

9.1. Second-order headings

As in this heading, they should be Verdana 10-point boldface, initially capitalized, flush left, with one blank line before, and one after.

9.1.1. Third-order headings
Third-order headings, as in this paragraph, are discouraged. However, if you must use them, use 10-point Verdana, boldface, initially capitalized, flush left, preceded by one blank line, followed by a period and your text on the same line.

10. Footnotes

Use footnotes sparingly (or not at all) and place them at the bottom of the column on the page on which they are referenced. Use Verdana 8-point type, single-spaced. To help your readers, avoid using footnotes altogether and include necessary peripheral observations in the text (within parentheses, if you prefer, as in this sentence).

11. References

List and number all bibliographical references in 8-point Verdana, single-spaced, at the end of your paper. When referenced in the text, enclose the citation number in square brackets, for example:
[1] Where appropriate, include the name(s) of editors of referenced books.
[2]  Anderson, R.E.  Social impacts of computing: Codes of professional ethics. Social Science Computing Review 10, 2 (1992), 453-469.

[3] Adobe Acrobat Reader 7. http://www.adobe.com/products/acrobat/.

[4] How to conduct Usability Testing.
http://www.usidfoundation.org/pastevents.html.
[5] Klemmer, R.S., Thomsen, M., Phelps-Goodman, E., Lee, R. and Landay, J.A. Where do web sites come from? Capturing and interacting with design history.  In Proc. CHI 2002, ACM Press (2002), 1-8.

[6] Mather, B.D. Making up titles for conference papers. Ext. Abstracts CHI 2000, ACM Press (2000), 1-2.

[7] Schwartz, M. Guidelines for Bias-Free Writing. Indiana University Press, Bloomington, IN, USA, 1995.

[8] Zellweger, P.T., Bouvin, N.O., Jehøj, H., and Mackinlay, J.D. Fluid Annotations in an Open World. Proc. Hypertext 2001, ACM Press (2001), 9-18.

12. Copyright forms and reprint orders

For publications in the USID Conference Proceedings, copyright remains with USID Foundation.  The publication will go into the USID Foundation website. 
However, you are free to use this material as you like with consultation to USID Foundation, including submitting a paper based on this work to other conferences or journals.  Authors grant unrestricted permission for USID Foundation to publish the accepted submission in the USID2008 Conference Proceedings without additional consideration or remuneration. 
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